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PAJARO VALLEY UNIFIED SCHOOL DISTRICT 

 

 

CLASS TITLE:  MAINTENANCE SPECIALIST 

 

SUMMARY: 

 

Provides a variety of skilled work in the maintenance, alteration and repair of facilities and 

buildings. Works primarily in a single area of specialization.  Incumbents in this classification are 

hired to perform journey level work in one of the following trades: carpentry, electrical, locksmith, 

masonry, painting, plumbing, HVAC, welding and glazing.  Incumbents are called upon to assist 

Lead Maintenance Specialists with journey level work in their area of specialization as necessary 

to complete the work order.   

 

NATURE AND SCOPE: 

 

Under general supervision of the Supervisor of Maintenance, independently performs journey 

level work in a building and construction trade (carpentry, electrical, locksmith, masonry, painting, 

plumbing, HVAC, and welding and glazing).  Duties are primarily performed at the journey level 

in the area of specialization, but will also perform basic support duties in other trades as required 

to complete projects.  Work relationships extend beyond the peer group to District staff, outside 

contractors, experts and students.  Requires strong communication skills to discuss complex 

technical information.  Work may be outside in adverse weather conditions. 

 

DISTINGUISHING CHARACTERISTICS 
 

The Maintenance Specialist requires journey level experience in a single area of specialization and 

basic skills in related areas.  Incumbents may go through the process of certification to perform 

journey level work in more than one trade.  The incumbents in this classification are required to 

perform duties for work orders, which require journey-level work and supporting duties in other 

trades as required to assist the Lead Maintenance Specialists. 

 

Advancement to the Lead Maintenance Specialist is possible with a combination of demonstrated 

competency (journey-level) in multiple skill areas within a specialization, demonstrated leadership 

skills, apprenticeship in one of the advanced building trades, and certification by the District’s oral 

examination board. 

 

REPRESENTATIVE DUTIES: 

 

ESSENTIAL DUTIES: 

Inspects, repairs, fabricates, installs, services and maintains facilities and buildings of the District 

in a qualified special technical area.  Prepares rough sketches of work and estimates of materials 

and labor. 

 

Determines priorities for requisitioning materials and supplies.  Keeps tools and equipment in good 

condition.   
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Reads and interprets blueprints, maps, schematic wiring diagrams and specifications.  Maintains 

required records and makes reports.  Prepares reports on work completed and materials used. 

 

Performs other duties as assigned to accomplish the objectives of the position. 
 

 Example of duties for the corresponding trades:   

 

Carpentry 
 

Performs a variety of carpentry duties.  Constructs, fabricates, installs, repairs or replaces doors, 

walls, signs, desks, counters, shelves, shelf units, computer tables, chairs, benches, tables, 

buildings, sheds, scaffolds, forms, frames, window frames, fences and stairways.  Constructs 

temporary and permanent buildings and structures and assist in glazing windows. 

 

Inspects roofs.  Repairs roof leaks and potential roof leaks.  Inspects repairs and re-roofing 

performed by outside contractors.  Designs and makes changes in existing roof details.  Writes re-

roofing specifications.  Performs preventive maintenance of District roofs.  Makes and keeps repair 

records and photo files on all major repairs and re-roofing. 
 

 

Electrical 
 

Performs a variety of electrical installations, repairs and maintenance of electrical equipment and 

controls.  Duties include but are not limited to the installation and repair of electrical lighting 

circuits, conduit and duct systems and transformers.  Adjusts, repairs or replaces electric lights, 

ballast, motors, plugs and switches. Repairs necessary internal and external wiring for electrical 

equipment.  Performs maintenance tasks and repairs to assure the operations of the District’s 

facilities.    

 

Performs journey level electrical work in high work areas and in the installation and maintenance 

of high voltage systems. Inspects and tests various electrical systems for proper functioning. 

Troubleshoots, plans, lays out, and installs signal systems including wiring, rectifiers, master 

clocks, secondary clocks, ringing relays, complete fire alarm systems and bells and buzzers.  
 

Locksmith & Glazing 
 

Performs a variety of locksmith duties.  Installs, repairs and replaces and adjusts locks on doors, 

cabinet locks, hardware, padlocks, desks, vehicles, lockers, safes, and other locking devices.  

Recommends proper methods and procedures for security. 

 

Repairs, installs and adjusts all types of door closer and holders, including floor hinges. Determines 

optimal lock application for specific requirements and situation.  Duplicates keys, re-keys all types 

of locks and maintains keying record by means of computer equipment. Orders replacement parts 

as required. Uses key cutting machine to make keys by duplication or from key code. Changes 

lock combinations.  Moves lock pick in cylinder to open doors without keys.  
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Glazes Windows. 

 

Removes putty and broken glass in frames or sashes. Cuts, fits, and fastens glass or plastic into 

windows, transoms, skylights, doors, partitions, aquariums and a variety of related fixtures.  

 

Sets glazier points or metal clips in wood or metal sashes. Smooths putty into joints and bevels. 

 

Installs or replaces hinges, catches and other hardware related to glazing. Seals, secures and boards 

up windows as necessary.  
 
 

Masonry  
 

Performs a variety of masonry duties including construction and repair of masonry walls, screens, 

retaining walls, benches, edgings and facings. 

 

Repairs, maintains and alters buildings, retaining walls and other brick or stone edifices. 

 

Mixes mortar; lays bricks and stones and/or concrete sidewalks; makes and repairs steps.  Patches 

and/or replaces brick, installs and repairs tile floors and/or walls. 
 

Painting  
 

Performs a variety of painting duties.  Prepares and finishes various surfaces.  Water blasts surfaces 

to remove paint, rust and dirt to prepare surfaces for painting. 

 

Paints walls, doors, rooms, buildings and other surfaces as required.  Uses spray equipment or 

brushes. 

 

Refinishes furniture.  Hangs wall coverings.  Mixes and matches paint colors.  Erects and works 

from ladders, scaffolding and rigging. 
 

Plumbing 
 

Performs journey level work involving the installation, maintenance and repair of pipes, fitting 

and fixtures of heating, water, drainage systems and gas lines. 

 

Troubleshoots malfunction and identifies plan of action to resolve problem.  Installs, maintains, 

and repairs steam radiators, steam boilers, water heaters, forced air heaters, radiant heating 

systems, earthquake valves, water coolers and valves, water coolers and pumps on steam heating 

systems. 
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Welding  

 

Welds, brazes, rivets, and cuts metal.  Uses electric and gas welding outfits, cutting torch and 

shaping tools.  Fabricates metal parts and equipment such as racks, benches, boxes, hoists, and 

machine supports.   

 

Constructs or makes welding repairs to metal equipment such as handrails, fences and metal door, 

drain gates and playground equipment. 

 

HVAC 

 

Installs, replaces or repairs valves, fans, dampers, ductwork, motors, gaskets, belts, fuses, controls, 

thermostats, switches, gauges, tubing and pipe. 

 

Performs a variety of HVAC duties. Operates, maintains, inspects and repairs heating, air 

conditioning refrigeration. 

 

Tests, adjusts boiler and air conditioning machinery and mechanical, electrical, and pneumatic 

controls. Tests and, as required, chemically treats boiler, condenser and cooling tower water and 

water from other systems. 

 

Reads and interprets blueprints, maps, schematic wiring diagrams and specifications. Maintains 

required records and makes reports. Prepares reports on work completed and materials used. 

 

 

KNOWLEDGE AND ABILITIES: 

 

KNOWLEDGE OF: 

Principles, practices, methods, techniques, materials, tools, equipment, layouts and set-ups used in 

the incumbent’s area of specialization. 

Uses and purposes of general maintenance, hand and power tools and equipment. 

All pertinent Federal, State and local laws, codes and regulations in area of specialization. 

Safety orders of the Industrial Accident Commission related to area of specialization. 

Leadership skills sufficient to lead a small crew of maintenance staff. 

Correct English usage, spelling, grammar, and punctuation. 

Effective record keeping practices and procedures. 

Operation of a variety of technology devices including but not limited to a computer and assigned 

software and databases. 
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ABILITY TO: 

 Perform all of the essential duties in the area of specialization at the journey level with minimal 

supervision. 

 Use and maintain all of the tools, equipment, and vehicles used during routine performance of 

duties. 

 Plan, schedule and direct the activities of subordinates to attain high quality and efficiency in work. 

 Independently develop methods and techniques in the interest of effectiveness and efficiency. 

 Understand and follow oral and written instructions, maintain routine records and interpret plans 

and specifications found in area of specialization. 

 Obtain cooperation of and maintain harmonious relations with the employees in other departments 

contacted during routine performance of duties. 

 Communicate with students, staff, parents and the public using patience and courtesy, and in a 

manner that reflects positively on the District. 

 Work well independently and as part of a team.  

 Communicate effectively both orally and in writing. 

Meet schedules and time lines. 

Plan and organize work. 

Prepare and maintain a variety of records and reports. 

Operate a variety of technology devices including but not limited to a calculator, copiers and 

computers and assigned software and databases. 

 

 

EDUCATION AND EXPERIENCE: 

 

Any combination equivalent to:  graduation from High School or GED and completion of a formal 

apprenticeship in the following trades according the District need. 

 

If recruiting for a Maintenance Specialist with experience in carpentry:  

High school diploma or GED and a completion of a formal apprenticeship in carpentry or a high 

school diploma and one (1) year of experience working as a carpenter at a journey level.   

 

If recruiting for a Maintenance Specialist with experience in Electrical:  

High school diploma or GED and a completion of a formal apprenticeship in the electrical trade 

or a high school diploma and one (1) year of experience working as an electrician at a journey 

level.   

 

If recruiting for a Maintenance Specialist with experience in Locksmith:  

High school diploma or GED and a completion of a formal apprenticeship in the locksmith trade 

or a high school diploma and one (1) year of experience working as a locksmith at a journey level.   

 

If recruiting for a Maintenance Specialist with experience in Masonry:  

High school diploma or GED and a completion of a formal apprenticeship in the masonry trade or 

a high school diploma and one (1) year of experience working as a mason at a journey level.   
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If recruiting for a Maintenance Specialist with experience in Painting:  

High school diploma or GED and a completion of a formal apprenticeship in the painting trade or 

a high school diploma and one (1) year of experience working as a painter at a journey level.   

 

If recruiting for a Maintenance Specialist with experience in Plumbing:  

High school diploma or GED and a completion of a formal apprenticeship in the plumbing trade 

or a high school diploma and one (1) year of experience working as a plumber at a journey level.   

 

If recruiting for a Maintenance Specialist with experience in Welding:  

High school diploma or GED and a completion of a formal apprenticeship in the welding trade or 

a high school diploma and one (1) year of experience working as a welder at a journey level.   

 

If recruiting for a Maintenance Specialist with experience in Glazing:  

High school diploma or GED and a completion of a formal apprenticeship in the glazing trade or 

a high school diploma and one (1) year of experience working as a glazer at a journey level.   

 

If recruiting for a Maintenance Specialist with experience in HVAC: 

High school diploma or GED and completion of a formal apprenticeship in the HVAC trade or a 

high school diploma and one (1) year of experience working in the HVAC field at a journey level. 

 

Licenses or Certificates: Requires a valid California driver’s license. 

 

WORKING CONDITIONS: 

 

ENVIRONMENT: 

Driving a vehicle to conduct work. 

  

PHYSICAL ABILITIES: 

Standing, walking and manipulating (lift, carry, move) light to medium weights of 10-50 pounds. 

May climb (e.g. ladders), stoop, kneel and crouch. 

Sufficient hand-eye coordination. 

Hand and finger dexterity including ability to grasp, and visual acuity to operate equipment and 

read technical and safety information. 

 

 


